
Form W-4 (2009)
 Purpose. Complete Form W-4 so that your
employer c an  w ithhold  the c orrec t fed eral in c ome
tax  from your pay. Con sid er c ompletin g  a n ew
Form W-4 eac h year an d  w hen  your person al or
fin an c ial situation  c han g es.
 

Hea d  of h ouseh old . G en erally, you may c laim
head  of household  filin g  status on  your tax
return  on ly if you are un married  an d  pay more
than  5 0 %  of the c osts of k eepin g  up a home
for yourself an d  your d epen d en t(s) or other
q ualifyin g  in d iv id uals. S ee P ub . 5 0 1,
E x emption s, S tan d ard  D ed uc tion , an d  Filin g
In formation , for in formation .
 

Ex em ption  from  w ith h old in g . If you are
ex empt, c omplete on ly  lin es 1, 2 , 3 , 4, an d  7
an d  sig n  the form to v alid ate it. Y our ex emption
for 2 0 0 9  ex pires Feb ruary 16 , 2 0 10 . S ee
P ub . 5 0 5 , T ax  Withhold in g  an d  E stimated  T ax .
 

Ch ec k  y our w ith h old in g . A fter your Form W-4
tak es effec t, use P ub . 9 19  to see how  the
amoun t you are hav in g  w ithheld  c ompares to
your projec ted  total tax  for 2 0 0 9 . S ee P ub .
9 19 , espec ially if your earn in g s ex c eed
$13 0 ,0 0 0  (S in g le) or $18 0 ,0 0 0  (M arried ).
 

Ba sic  in struc tion s. If you are n ot ex empt,
c omplete the Person a l Allow a n c es W ork sh eet
b elow . T he w ork sheets on  pag e 2  further ad just
your w ithhold in g  allow an c es b ased  on  itemiz ed
d ed uc tion s, c ertain  c red its, ad justmen ts to
in c ome, or tw o-earn er/multiple job  situation s.
 

T w o ea rn ers or m ultiple job s. If you hav e a
w ork in g  spouse or more than  on e job , fig ure
the total n umb er of allow an c es you are en titled
to c laim on  all job s usin g  w ork sheets from on ly
on e Form W-4. Y our w ithhold in g  usually w ill
b e most ac c urate w hen  all allow an c es are
c laimed  on  the Form W-4 for the hig hest
payin g  job  an d  z ero allow an c es are c laimed  on
the others. S ee P ub . 9 19  for d etails.
 

Person a l Allow a n c es W ork sh eet (K eep for your rec ord s.)
 E n ter “1”  for y ourself if n o on e else c an  c laim you as a d epen d en t 

 

A
 

A
 ● Y ou are sin g le an d  hav e on ly on e job ; or

 E n ter “1”  if:
 

B
 

● Y ou are married , hav e on ly on e job , an d  your spouse d oes n ot w ork ; or

 

B
 ● Y our w ag es from a sec on d  job  or your spouse’s w ag es (or the total of b oth) are $1,5 0 0  or less.

 

$ % 
E n ter “1”  for your spouse. B ut, you may c hoose to en ter “-0 -”  if you are married  an d  hav e either a w ork in g  spouse or

more than  on e job . (E n terin g  “-0 -”  may help you av oid  hav in g  too little tax  w ithheld .)

 

C
 C

 E n ter n umb er of d epen d en ts (other than  your spouse or yourself) you w ill c laim on  your tax  return  

 

D
 

D
 

E
 

E
 

F
 

F
 

A d d  lin es A  throug h G  an d  en ter total here. (N ote. T his may b e d ifferen t from the n umb er of ex emption s you c laim on  your tax  return .) ©

 

H
 

H
 ● If you plan  to item iz e or c la im  a d justm en ts to in c om e an d  w an t to red uc e your w ithhold in g , see the Ded uc tion s 

a n d  Ad justm en ts W ork sh eet on  pag e 2 .
 

For ac c urac y,
c om plete a ll

w ork sh eets

th a t a pply .

 

● If you hav e m ore th a n  on e job  or are m a rried  a n d  y ou a n d  y our spouse b oth  w ork  an d  the c omb in ed  earn in g s from all job s ex c eed  
$40 ,0 0 0  ($2 5 ,0 0 0  if married ), see the T w o-Ea rn ers/M ultiple J ob s W ork sh eet on  pag e 2  to av oid  hav in g  too little tax  w ithheld .

 ● If n eith er of the ab ov e situation s applies, stop h ere an d  en ter the n umb er from lin e H  on  lin e 5  of Form W-4 b elow .
 

$ 
Cut h ere a n d  g iv e Form  W - 4 to y our em ploy er. K eep th e top pa rt for y our rec ord s.
 

O M B  N o. 15 45 -0 0 7 4
 E mp loy e e ’s  With h old in g  A llow a n c e  C e rtific a te

 
W-4

 

Form
 D epartmen t of the T reasury
In tern al R ev en ue S erv ic e
 

© W h eth er y ou a re en titled  to c la im  a  c erta in  n um b er of a llow a n c es or ex em ption  from  w ith h old in g  is
sub jec t to rev iew  b y  th e IR S . Y our em ploy er m a y  b e req uired  to sen d  a  c opy  of th is form  to th e IR S .
 

T ype or prin t your first n ame an d  mid d le in itial.

 

1

 

L ast n ame

 

2

 

Y our soc ia l sec urity  n um b er

 

H ome ad d ress (n umb er an d  street or rural route)

 
M arried

 

S in g le

 

3

 
M arried , b ut w ithhold  at hig her S in g le rate.

 

City or tow n , state, an d  Z IP  c od e

 

N ote. If married , b ut leg ally separated , or spouse is a n on resid en t alien , c hec k  the “S in g le”  b ox .
 

5
 

5
 

T otal n umb er of allow an c es you are c laimin g  (from lin e H ab ov e or from the applic ab le w ork sheet on  pag e 2 )

 $ 6
 

6
 

A d d ition al amoun t, if an y, you w an t w ithheld  from eac h payc hec k  

 7
 

I c laim ex emption  from w ithhold in g  for 2 0 0 9 , an d  I c ertify that I meet b oth  of the follow in g  c on d ition s for ex emption .

 ● L ast year I had  a rig ht to a refun d  of a ll fed eral in c ome tax  w ithheld  b ec ause I had  n o tax  liab ility a n d

 ● T his year I ex pec t a refun d  of a ll fed eral in c ome tax  w ithheld  b ec ause I ex pec t to hav e n o tax  liab ility.

 7
 

If you meet b oth c on d ition s, w rite “E x empt”  here ©

 

8

 

U n d er pen alties of perjury, I d ec lare that I hav e ex amin ed  this c ertific ate an d  to the b est of my k n ow led g e an d  b elief, it is true, c orrec t, an d  c omplete.
 
Em ploy ee’s sig n a ture
(Form is n ot v alid  un less you sig n  it.) ©

 

Da te ©

 9

 

E mployer id en tific ation  n umb er (E IN )

 

E mployer’s n ame an d  ad d ress (E mployer: Complete lin es 8  an d  10  on ly if sen d in g  to the IR S .)

 

O ffic e c od e (option al)
 

10

 

E n ter “1”  if you hav e at least $1,8 0 0  of c h ild  or d epen d en t c a re ex pen ses for w hic h you plan  to c laim a c red it 

 

 

  

4

 
If y our la st n a m e d iffers from  th a t sh ow n  on  y our soc ia l sec urity  c a rd ,

c h ec k  h ere. Y ou m ust c a ll 1-80 0 - 772-1213 for a  repla c em en t c a rd . ©

 

Cat. N o. 10 2 2 0 Q

 

E n ter “1”  if you w ill file as h ea d  of h ouseh old  on  your tax  return  (see c on d ition s un d er Hea d  of h ouseh old  ab ov e)

 

N ote. Y ou c an n ot c laim ex emption  from
w ithhold in g  if (a) your in c ome ex c eed s $9 5 0
an d  in c lud es more than  $3 0 0  of un earn ed
in c ome (for ex ample, in terest an d  d iv id en d s)
an d  (b ) an other person  c an  c laim you as a
d epen d en t on  their tax  return .
 

N on w a g e in c om e. If you hav e a larg e amoun t
of n on w ag e in c ome, suc h as in terest or
 

G
 

Ch ild  T a x  Cred it (in c lud in g  ad d ition al c hild  tax  c red it). S ee P ub . 9 7 2 , Child  T ax  Cred it, for more in formation .

 

G
 

● If your total in c ome w ill b e b etw een  $6 1,0 0 0  an d  $8 4,0 0 0  ($9 0 ,0 0 0  an d  $119 ,0 0 0  if married ), en ter “1”  for eac h elig ib le 
c hild  plus “1”  a d d ition a l if you hav e six  or more elig ib le c hild ren .

 

● If your total in c ome w ill b e less than  $6 1,0 0 0  ($9 0 ,0 0 0  if married ), en ter “2 ”  for eac h elig ib le c hild ; then  less “1”  if you hav e three or more elig ib le c hild ren .

 

(N ote. D o n ot in c lud e c hild  support paymen ts. S ee P ub . 5 0 3 , Child  an d  D epen d en t Care E x pen ses, for d etails.)

 

T a x  c red its. Y ou c an  tak e projec ted  tax
c red its in to ac c oun t in  fig urin g  your allow ab le
n umb er of w ithhold in g  allow an c es. Cred its for
c hild  or d epen d en t c are ex pen ses an d  the
c hild  tax  c red it may b e c laimed  usin g  the
Person a l Allow a n c es W ork sh eet b elow . S ee
P ub . 9 19 , H ow  D o I A d just M y T ax
Withhold in g , for in formation  on  c on v ertin g
your other c red its in to w ithhold in g  allow an c es.
 

N on resid en t a lien . If you are a n on resid en t
alien , see the In struc tion s for Form 8 2 3 3
b efore c ompletin g  this Form W-4.
 

 

For Priv a c y  Ac t a n d  Pa perw ork  R ed uc tion  Ac t N otic e, see pa g e 2.
 

Form W - 4 (2 0 0 9 )
 

Complete all w ork sheets that apply. H ow ev er, you
may c laim few er (or z ero) allow an c es. For reg ular
w ag es, w ithhold in g  must b e b ased  on  allow an c es
you c laimed  an d  may n ot b e a flat amoun t or
perc en tag e of w ag es.
 

d iv id en d s, c on sid er mak in g  estimated  tax
paymen ts usin g  Form 10 40 -E S , E stimated  T ax
for In d iv id uals. O therw ise, you may ow e
ad d ition al tax . If you hav e pen sion  or an n uity
in c ome, see P ub . 9 19  to fin d  out if you should
ad just your w ithhold in g  on  Form W-4 or W-4P .
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